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JOB SUMMARY:  Using person centered practices, the Home’s driver will transport the 
children and young adults safely to medical appointments, field trips, summer camp, and other 
community activities utilizing the vehicles owned and operated by The Home.  Incumbent may 
also be responsible for training others on how to operate the Home’s vehicles including lifts 
and other positioning equipment for wheelchairs, car seats, etc. 












            

RESPONSIBILITIES:

1.
Safely transports the children to medical appointments and field trips. During 

periods when vehicular transportation is not needed, incumbent will be available

to assist with clinic transportation, and in other ways needed by The Home, 

including assistance for the direct care staff.
2.
Provides vehicle operation training and vehicle equipment operation training in 

coordination with staff development and other Home Departments as needed.  
3. 
Insures the children board and disembark the van safely during transport.

4. 
Insures the children’s wheelchairs are tied down correctly in the van during 
transportation.

5. 
On Mondays and Fridays:  

A.
Insures the tie down system is in working order at all times.

B.
Insures the lights on the van are in working order, eye wash and first aid kit are 
stocked, fire extinguisher is charged, van lift is working properly, and van doors 
are working properly. 

C. 
Reports any problems with the van.


D.
Insures that the interior of The Home’s vehicles are clean and full of gas.

6. 
Performs all tasks and interactions in a positive and professional manner that reflects 
cooperation and respect for residents, visitors, and co-workers. 




                       
            

 7.       Attends yearly mandatory in-services as scheduled. 

 8. 
Complies with all infection control and OSHA regulations.
9. 
Adheres to The Home’s practice of maintaining all medical/social information in confidence.

10.      Performs other related tasks as assigned.  
III.  CONDUCT:

     1. Complies with attendance and punctuality policies


     2. Works well with others






     3. Uses time appropriately


     4. Attire is appropriate for job


     5. Is respectful and courteous to other staff


     6. Is respectful and courteous to visitors



     7. Follows instructions with a positive attitude


     8. Complies with all policies and procedures


        IV.  PHYSICAL REQUIREMENTS:









        

1. Must be able to sit, stand, and walk for variable lengths of time. 

2. Must be able to stoop and bend and operate the Home’s specially equipped 
vehicles without difficulty. 
3. Must be able to lift up to thirty-five (35) pounds independently, and with or without
 required equipment (dependent upon the weight of the child), must be able to 
use proper equipment and procedures to safely lift residents to reposition them, 
place them in chairs, etc. 
4. Must wear approved attire for this position (refer to dress code).

5. Must wear company-issued ID badge at all times. 
6. Must be able to work with some flexibility in order to respond to scheduled appointments, 
special events, field trips, summer camp, etc.  
7. May involve some weekend work.
V.  EDUCATION:

1. High school diploma or GED. 

2. Must have a current valid driver’s license 

3. Must have a good driving record. 

4. Requires a demonstrated ability to read moderately complicated instructions, 

information, and other materials related to proper resident care or employment 
at St. Mary’s.

5. Must use proper grammar and punctuation when writing information about 
resident behavior, or reporting an accident or injury, or other forms of written

communication. 


My signature below indicates that I have read and understand the information contained in this job description and that I am capable of and understand that I must perform the essential functions of this job.

________________________________                      _______________________
Signature                                                                        Date
________________________________

Supervisor
